Vijaygarh Jyotish Ray College
Instructions for candidates appearing for Intermediate Examinations under CBCS system &
Part -1/ Part-2 Examinations (1+1+1 System), 2020
Online Mode

B.A./B.SC.
2"& 4" Semester (Regular); 2" Semester Supplementary; Part-1 & Part- 2 (Reqular &
Supplementary)
B. Com
2"'& 4™ semester (Regular), 2" Semester Supplementary, 1°,3°& 5" Semester
Supplementary, Part-1 & Part-2 Supplementary

Step 1: Receiving Question Papers:

Question Papers will be mailed to your mentioned (Already Filled Google Form given by College) e-mail ID or
Google Classroom platform or WhatsApp Group from the respective departments Fifteen minutes before
exam started.

Step 2: Preparation of Answer Scripts:

e Examinees will have to write their Name, Name of Examination, College Roll Number, Registration
Number, University Roll Number (If have), Subject, Honours or General, Paper and Groups/ Halves/
Courses/ Modules, Date of exam ,Total Number of Sheets on the front page of their answer-script.

e White Paper of A4 size should be used for writing answers.

e It should be numbered one after the other (eg. 1,2,3....) written on the top of every page.

e Examinees should write answer scripts with Black Ink.

e Write on One Side of the Paper only (For easy scanning).

Step-3: Scanning and Saving of Answer Script Files:
e Answer Scripts are to be submitted only in PDF format (Size preferably within 24 MB).
e Students should scan their answer scripts using scanner (Preferably use Adobe Scanner downloaded
from Google Play Store) and save it in PDF format.

® Your answer script is to be submitted as a single PDF file within half an hour after Exam ended.

® The FileName format should be suggested by Department.

¢ In the present Pandemic situation students are encouraged to submit scripts online.

e Under special circumstances, students will submit offline within One Hour after Exam ended. If any
students have to give two subjects/paper in one day (different time), only then he/she will submit
two paper together in Offline mode.
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